
Let Us Help You
Here’s our list of top trends and technologies that can help you soar 
both personally and professionally.

1. Go Mobile

The growth of the Bring Your Own Device (BYOD) revolution is not 
limited to the ability to use personal cell phones and tablets with office 
networks. Many documents are simply easier to read on paper than on 
screen, making the need for mobile print capabilities a key element of 
success going forward.

2. Get Your Head in the Cloud

Your mother may have nagged you to get your head out of the cloud 
but now that’s exactly where it should be—and with good reason. 
Solutions like Xerox® ConnectKey® that allow you to scan documents to 
the cloud make it easier to share information with colleagues or access 
critical data remotely. IT management can also be simplified, lowering 
your business’ overhead.

3. Plan It

Plans make the world go ‘round, you could say. Without good direction, 
your actions can be inconsistent or reactive, limiting your ultimate 
success. At home and at work, set clear plans for what you want to 
achieve, how you will do it and why you are doing it. From a content 
marketing strategy to a plan to run your first 10K, align all plans with 
your values and visions to turn your goals into realities.

4. Create a Content Calendar

This may not be the most cutting-edge tip but it is an important one. 
There are several tools such as DivvyHQ or even a WordPress plug-in that 
help you ensure all of your content is created within a larger framework 
for maximum effectiveness. A good calendar will show you what is being 
published when and where across all mediums and puts you in control of 
your messaging.

When you look for new ways to grow and 
re-energize yourself and your business, one 
of the challenges can be navigating the 
myriad of choices. How can you effectively 
capitalize on the latest opportunities 
without getting lost in the noise and losing 
sight of the goal?
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http://www.office.xerox.com/latest/SOLDS-10U.PDF
http://www.office.xerox.com/connectkey/enus.html
http://divvyhq.com
https://wordpress.org/plugins/editorial-calendar/
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5. Stop Selling on Social Media

Connect—don’t sell—via social platforms. Rather than treating this 
communication mechanism as a large billboard, consider it a valuable 
relationship builder. Develop social media content that communicates 
who and what you are to nurture your audience.

6. Encourage Reviews on Social Media

81% of U.S. consumers1 say that their purchasing decisions have been 
directly influenced by friends’ social posts. With the deluge of paid 
or fraudulent reviews on traditional review sites, more people trust 
comments from those that they know. Social media is akin to word-of-
mouth referrals. Find ways to drive people to these sites and promote 
reviews there. One word of caution—never incentivize reviews.

7. Respond to All Reviews

Create a program whereby you can reply to all customer reviews. This 
includes positive reviews as well as negative ones as both offer you 
valuable opportunities. When you thank someone for a positive review, 
you acknowledge and respect them. When you reply professionally 
to a negative review—even if you cannot solve the problem—you let 
everyone who sees it know that you really do care about your customers.

8. Brand Yourself Internally

Your employees can be your best advocates. Marketing your brand 
to them should be just as important as marketing to your customers. 
One way to do this is by giving them what they need to make their jobs 
easier. Products like the Xerox® WorkCentre® 6027 Color Multifunction 
Printer provide easy mobile printing and software that facilitates 
collaboration among people in dispersed locations. Flexible work 
schedules also create stronger loyalty among your employees.

9. Automate Where Possible

Look for ways to take tedious tasks off your employees’ hands and 
deliver greater power to your business. Sign up for printer supply 
replenishment programs like Xerox® eConcierge® or automate your 
marketing. Many simple options can save you money, time and 
headache.

10. Map to Your Goals

At the end of the day, you need to engage in activities that directly or 
indirectly increase your revenue and decrease your expenses. Every new 
program or product you adopt should align to these goals. Anything 
that improves employee productivity, expands customer service and 
streamlines internal processes is worth your consideration.

Benefits for Work and Life
Your business success depends largely upon your ability to integrate new 
processes and technologies into your existing framework. Keep doing 
what you’ve always been doing and you will become stagnant. Chase 
every new fad and you’ll burn out.

Leverage what works well for you currently and marry new ideas with it 
that make sense for your business and your goals. You’ll enjoy increased 
productivity, simplified workflows and time savings that can even 
improve your work-life balance.

Related Tips:

•	10 Tech-Wise Tips to Drive Efficiency

•	The Future of Printing is Mobile

•	Set Goals, Guarantee Results

xerox.com/tips

Related Templates:

•	Social Media Content Calendar 
Worksheet

•	Personal Development Plan

•	General Business Flyers

xerox.com/templates

http://www.shop.xerox.com/shop/office-equipment/multifunctions/workcentre-6027
http://www.shop.xerox.com/shop/office-equipment/multifunctions/workcentre-6027
http://www.office.xerox.com/econcierge/printer-supplies/enus.html
http://www.office.xerox.com/latest/XOAFL-12U.pdf
http://www.mopria.org/Portals/0/Documents/MPC_infographic_portrait_v7.pdf
http://www.office.xerox.com/latest/XOAFL-27U.pdf
http://xerox.com/tips
http://xerox.com/templates
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1  MarketForce, 2012.  
2  After 30 days and your second supplies order through the program, Xerox will provide free extended service coverage over the normal supported life 
of eligible Xerox products, as long as you continuously place your supplies orders through the Xerox eConcierge service. The average cost of extended 
service coverage for four years when purchased separately is $ 1,280. Prices vary per model. The coverage will be the same as what was provided when 
the device originally shipped—quick exchange, depot repair or onsite. Xerox reserves the right to discontinue the service reward for a specific model at 
any time. 
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Let Us Help You
Xerox has a variety of products, solutions and programs that can 
support your efforts for better productivity and balance this year.

Upgrade to New Technology, Worry-Free Service 
and Simplified Supplies Management
Our award-winning printers and multifunction printers give you 
easy mobile printing, scanning to the cloud or email and more. 
Luckily, you don’t need a large budget to take advantage of these 
capabilities thanks to these Xerox® programs:

•	 The Xerox® Small Office Savings Plan gives you a free printer 
and service when you select a supplies plan for as low as $ 59 
per month. xerox.com/smalloffice

•	 The Xerox® Loyalty Rebate Program gives existing customers a 
discount of up to 75% on a new printer and any accompanying 
options. shop.xerox.com/loyalty

•	 The Xerox® Trade-in Program lets you trade in a non-Xerox 
printer and get a rebate up to $ 610 when you buy a new Xerox 
printer. xerox.tradeups.com

•	 The Xerox eConcierge® program gives you free lifetime service2  
for all eligible printers when you sign up for automatic printer 
supply replenishment. xerox.com/eConcierge

Visit us on the web or ask your local Xerox provider 
about our comprehensive line of printers and 
multifunction printers. www.xerox.com/office

Click an icon below to share this tip sheet with your social media networks:

https://www.facebook.com/sharer/sharer.php?u=http://www.office.xerox.com/latest/XOAFL-38U.pdf
https://plus.google.com/share?url=http://www.office.xerox.com/latest/XOAFL-38U.pdf
http://www.linkedin.com/shareArticle?mini=true&url=http%3A//www.office.xerox.com/latest/XOAFL-38U.pdf&title= Tips,%20Insights%20&Tactics&summary= 10%20Best%20Ways%20to%20Advance%20in%202015.&source=Xerox%20Office%20Advisor
http://www.xerox.com/smalloffice
http://shop.xerox.com/loyalty
http://www.xerox.tradeups.com
http://www.office.xerox.com/econcierge/printer-supplies/enus.html
https://twitter.com/home%3Fstatus%3Dhttp://www.office.xerox.com/latest/XOAFL-38U.pdf

